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Two systems are used to complete a meeting program:

1. MAPS — MAPS (Meeting and Abstracts Programming System) is used by authors to

submit their abstracts for the meeting. Program Chairs will have access to the system to
view their final program once they have submitted it in the ACS Network for your ACS

Staff Administrator to upload into the system.

ACS Network — The ACS Network is a file sharing tool where Program Chairs and
Symposium Organizers receive program files in secret groups that can only be accessed
by Program Chairs and Symposium Organizers who have been granted access.
Microsoft Excel Workbooks and Word Documents are used to organize the meeting
program including reviewing, editing, accepting/rejecting, and sessioning abstracts. The
ACS Network also serves as a program repository and communication tool between

Program Chairs, Symposium Organizers, and ACS Staff Administrators.

Accessing MAPS and the ACS Network

MAPS and the ACS Network are accessed using your ACS ID, which is used to log into many

ACS services on www.acs.ord. More than likely you already have an ACS ID. You can log into

the systems at:

e ACS Network — www.acs.org/network

¢ MAPS - http://maps.acs.org

Creating an ACS ID

If you do not have an ACS ID you may create one at http://maps.acs.org.

1.

Click on the meeting you wish to submit to

Click Registering is easy

Create your ACS ID by providing the required information marked with an asterisk (*)
Select ¥/ “Yes, | want to participate in the ACS Network”...

Click Create an account

Click “Return to MAPS” and log in


http://www.acs.org/
http://www.acs.org/network
http://maps.acs.org/
http://maps.acs.org/

An invitation to your meeting group will be sent to the email address associated with your ACS
ID by ACS Staff administrator. Once you have been invited to your group you may access the
group via the invitation email or by logging in to the network.

Accessing Your Group via Email

1. Aninvitation to your group will be sent to the email address associated with your ACS 1D
2. Click the on the link in the email (This link is unique to your meeting)

ACS
Y chermistryforife” ACS Network

Hi, Come join me in the [Mock Meeting Template] Southeastern Regional Meeting Board (SERMACS, Inc.) group in the ACS MNetwork.

Follow this link to join

I|£|htt s:/icommunities.acs.org/groups/regional-meetin I

Thanks!

&l essica Grimes

American Chemical Society.

3. Click “ Accept the Invitation”

ACS —
v Chcmistryfor Life® ACS Netwo rk Welcome, Robin Green W

ACS Communities Science Profession Educators & Students Help Search “

w2 Apps ¥  Browse ¥  Create ¥ My Content ¥ My Groups ¥ My Contacts

% [Mock Meeting Template] Southeastern Regional Meeting Board (SERMACS, Inc.)

The moderator has invited you to join this secret group.

@ You will need to join this group before you can view group content or participate.

Accept the Invitation

About this group

This page is used to demonstrate how group pages for Regional and Specialty Meetings look on the ACS Network. The information within the
workbooks are for informational purposes only.

Owned by: Farai Tsokodayi, Jessica Grimes
Tags: abstract, abstract_submissions, acs, maps, regionalmeeting, scimix

Created: Septemnber 30, 2014 2:13:57 PM
Group Type: Secret



Accessing Your Group via the ACS Network

1. Log into the ACS Network at www.acs.org/network

2. Click “Messages” located on the left navigation bar

2% Overview
)
B 285 ACS Network
- Chemistry Community Online
4~ Connections Stream 5 The ACS Network, the social platform of the American Chemical Society, allows you to network with others and to

collaborate with colleagues in a safe and secure environment, Learn more about its features.
“~  Emadl Watches

Ask an ACS Chemist Featured Blogs

£ Messages & - PIILLE | Green Chemistry | Network
ype your question

3. Your invitation will be listed under Notifications
4. Click “Accept”

] Messages * 2 INVITATION NOTIFICATION
Y  essica Grimes invited you to join the group 24 [Mock Meeting Template]

£i Actions 1 Southeastern Regional Meeting Board (SERMACS, Inc.)

Accept Regect

INVITE TO ACS NETWORK

Returning to Your Group

1. Click “My Groups”

My Content ¥ My Groups ¥ My Contacts

[Mock Meeting Template] Southeastern
Regional Meeting Board (SERMACS._ Inc.)

(28] Northeast Regional Meeting 2015
5| DRAFT group Wed Nov 19 09:23:24 PST 2014

2% 89th ACS Colloid and Surface Science
Symposium

8 International Student Chapters
View All

2. Select your group from the list


http://www.acs.org/network

Workbooks and other program related content will be located the under the Overview tab and

will be the primary area of use.

Overview Content

Activity

This page is used to demaonstrate how group pages for Regional and Specialty Meetings look on the ACS Metwork. The information within the workbooks are
for informational purposes only.

Call For Papers Staff Administrators

Items tagged with cfp Robin Green
Call for Papers Template.xlsx FEIR_Green@acs.org
B | 54 minutes ago in [Mock Meeting Template] Southeastern Regional Meeting Board by Farai Tsokodayi & 202-872-6097

(SERMACS, Inc.) Jessica Grimes
) Grimes@acs.org
202-872-6138
Symposia Workbook
Actions

Itemns tagged with symposia
SERMACS 171331 Advances in Teaching Organic Chemistry 5.xlsx

| 3 months ago in [Mock Meeting Template] Southeastern Regional Meeting Board
(SERMALS, Inc.)

Sermacs 171331 Advances in Teaching Organic Chemistry.xlsx

| 3 months ago in [Mock Meeting Template] Southeastern Regional Meeting Board
(SERMALS, Inc.)

Scheduling Workbooks

Itemns tagged with scheduling
SERM 171335 High School Program Scheduling (2).xlsx

B | 3 months ago in [Mock Meeting Template] Southeastern Regional Meeting Board
(SERMALS, Inc.)
Abstracts

Itemns tagged with abstracts, abstract

SERMACS 171332 Creative Approaches to Physical Chemistry Instruction.docx

3 months ago in [Mock Meeting Template] Southeastern Regional Meeting Board
(SERMALS, Inc.)

SERMACS 171331 Advances in Teaching Organic Chemistry (2).docx
3 months ago in [Mock Meeting Temnplate] Southeastern Regional Meeting Board
(SERMALS, Inc.)

by Jessica Grimes

by Jessica Grimes

by Jessica Grimes

by Jessica Grimes

by Jessica Grimes

Start a discussion
= write a document
|*] Upload a file
[ Create by email
& Invite peaple to join this group
(3] Group feeds

App Actions

&4 Connect email distribution list

B connect other systems



To provide your meeting Call for Papers you will need to enter the information into your ACS
Network group for your ACS Staff Administrator to enter into MAPS.

Download Call for Papers Template

1. From the Overview page, click on the Call for Papers Template.xlsx

| Call for Papers Template.xlsx |

5

Less than a minute ago

2. Scroll to the bottom of the page and click “Download”

x| | Call for Papers Template(1).xlsx (151

3. Save the file on your computer

4. Enter the information for each symposium you wish to create in the Symposia tab of the
workbook:

Symposium Title
Symposium Type

o Oral

o Poster
Symposium Code: we suggest following the naming convention of your meeting
acronym and a three digit number e.g. CERM001, CERM002, CERMO003, etc.
Symposium Description (optional): include any symposium description for
submitters
Symposium Organizer(s): enter first and last name e.g. John Smith
Symposium Organizer Email(s)
Invited:

o enter ‘N’ for contributed

o enter Y’ for invited-only
Newsworthy:

o enter ‘N’ for no

o enter Y’ for yes
Newsworthy Reason: enter the reason the symposium is newsworthy. This is
required if there is a “Y’ in the Newsworthy column.



A B C D E F G .
| Program Area Symposium Title Symposium Type Submission Type Symposium Organizer Email Symposium Organizer E

2 SERMACS  Current Award Wi Oral or Poster  Imvited or Contribut John Smith John Smith/#@ Johnsmith. com
3
H 4 M| Symposia / Program Areas /73 / 14 i | 3l

G [ w I ] K L M

1 vSymposium Organizer Email Symposium Organizer Email Invited Newsworthy Newsworthy Reason

2 |Carlos Canelo c_canelo{ Grace Holderbaum holderbaur Y Y This symposium will host
3 Frank Schuler fschuler@ Zachary Qualls zackqualls N N

4 Amy DeCosta amydecost Maria Streeter streeterm( N N

5

6

4 4 » M| Symposia / Divisions & Committees Sheet3 %2 4 il

Upload Completed Call for Papers

1. From the Overview page, click “Upload a file” under Actions

Actions

Start a discussion

= Wnte a document

If Upload a file I

Create by email

2. Click “Click to select a file” from your computer or drag & drop a file to upload.
(Note: Files cannot have the same name as files already in your group. Add your initials

and date to the file name e.g. Call for Papers JD 031015.xIxs.)

+ Upload a file

Document or file

Click to select a file

i Description I

Bius= W e

i
3
>



Description is optional

Select “In a Place” which is defaulted to your meeting’s group
Tags: enter ‘CFP’

Click “Publish” to upload your file to the group

o g > w

® InaPlace Reacha specific audience or organize your posts by subject or group.

[ [Mock Meeting Template] Southeastern Regional Meeting Board (SERMACS, Inc.) Change
@'M-ﬁﬁ Secret
3 Followers
3 Members

Hidden Hide your content from everyone else,
Specific People Work privately with a few people before opening it up to your community.

The ACS Network Community Make your content visible to everyene in your community.

Tags | Tag your content to make it easier to find

*' Advanced options

E Sawve Draft Cancel

Deleting Symposia

If you would like to delete a symposia contact your ACS Staff Administrator.




In order for Symposium Organizer to view updates and workbooks posted in the ACS Network

they will need to be invited to the meeting group. Program chairs are able to invite other
program chairs and symposium organizers.

1. From the Overview page, click “Invite people to join this group” under Actions
Actions

Start a discussion
-’

Wnite a document

You can include those you want to invite using one or all of the following:
o Enter names (current ACS Network members will populate as you search)
[ ]

Enter email addresses (must be associated with the invitee’'s ACS ID)
L]

Use “Select People” from your contacts
Invite People to Join [Mock Meeting Template] Southeastern Regional Close
Meeting Board (SERMACS, Inc.)

Jive users, or email addresses of people you want to invite.
Examples: Jane [

e examg d@Pexampie

Separate muRtiple entries with 3 comma, or semi-<olon or hit Enter after
Search by Skill

N one

Hi

Come join me in the [Mock Meeting Template] Southeastern Regional Meeting
Board (SERMACS, Inc.) group in the ACS Network

Send Inatation

3. Include a personal note or use the generic invite request

4. Click “Send Invitation”



After the submission deadline, abstracts will be available for review in the ACS Network.

To view abstracts:

1. From the Overview page, scroll down to Abstracts

Abstracts

COLL Abstract Submissions 020215.doex

11 hours ago

=]

11 hours 3o

COLL Abstract Submissions 020215.x1sx

2. Click the MS Excel workbook you wish to download

3. Scroll to the bottom of the page and click ‘Download’

4. Enter ‘Accept’ or ‘Reject’ in the Decision column of the Abstracts tab.

(Note: Use the MS Word file if reviewing abstracts is difficult in the Excel workbook. Use
the Control ID to identify the abstract in the Word file. Assign abstract decisions in the

Excel workbook only.)

A B

BM_SERMACE Advances i
BM_SEPMACE Advances it
BM_SERMACE Advances it
BM SERMACE Advances it
BM SERMACE Advances it
BEM_SERMACE Advances it
BEM_SERMACS Advances it
BEM_SERMACS Advances it
10 BRM_SERMACS Advances i
11 EM S Advances it

GO | = O L | b | =

o

C

Program Area  Symposium Control ID Abstract Ti Author

D E

2002130 Ratiometric Fred Fry 1.
2002152 NEKU fuller Shaw Hsu 1.
2002174 Engage vouKevin Thor 1.
2002202 Investigating Steven Ade 1.
002224 Self-explair Bruce Allisc 1.
002246 Developme Leonard A1 1.
002268 Svynthesis, c Michael Av 1.

| S S (I ]

| S I

00
00
00

| ]

2
2

295 Design and Michael Ba 1.
27 Anion sensi Jesse Beaw 1.

803 Nuclear Fo Susan Yow 1.

]

F G H

FDA HI]Oral Prefer Abstract: D Accept
Polvmer Oral Prefer Abstract: C Accept
Bldg 95 | Oral Prefer Abstract: T Accept
Chemisitr Oral Prefer Abstract: T Accept
Rose Hu Oral Prefer Abstract: T Reject
Missouri Oral Prefer Abstract: T Reject
MNorthwe Oral Prefer Abstract: T: Reject
Univ of £ Oral Prefer Abstract: Ir Reject
Cal Tect Oral Prefer Abstract: W Reject
Hartwick Oral Prefer Abstract: T. Reject

4 4 ¢ ¢l § Abstracts Create Sessions .~ Assign Abstracts .~ Schedule Sessi| 4 | 111 |

5. Save the workbook to your computer. DO NOT upload until the entire workbook is

completed.

Institutions Presentatior Abstract B

10



ACS Staff Administrators will edit abstract titles for spelling and formatting only. Any other edits
can be done by the Program Chair or Symposium Organizer.

1. From the Overview Page, scroll down to Abstracts

I Abstracts I

th Abstracts

COLL Abstract Submissions 020215.docx

11 hours ago

COLL Abstract Submissions 020215.xls
11 hours ago { -

&
2. Click the MS Excel workbook you wish to download
3. Scroll to the bottom of the page and click “Download”

(Note: The document will open with Track Changes turned on.DO NOT turn off Track
Changes. Staff will not be able to make changes to the abstract if the feature is turned

off.)
ifgs Rewitay Wiew Grammidly
7 - v 1 25, Fanak Show Markup - aF Frevious
_.J _J _J _J o 3 show Markup - V/;r }*,? ek Mt
Mews t F Track A L 14
:an:mnl Cha:;ﬁ E Rrseaang Pane - “'Wn -u‘-n .
Comments Traching Chamges c
; T i O ; . i i O S
EERMACS 171332 Creative Approaches to Physical Chemistry

CONTROL ID: 2002088

TITLE: Hydrogen bond donor crganic catalvsts, friends, and animals for OO0 sadfkiasdfzd. ¢
({or not that new)) reactivity (patterns)

PRESENTER: Jeff Galvon

ABSTRACT STATUS: draft

SUBMISSION ROLE: [SERMACS]

ABSTRACT SYMPOSIUM NAME: Creative Approaches to Physical Chemistry Instruction
INSTITUTIONS (ALL): 1. Yale University, New Haven, CT, United States.

2. Food and Drug Administration, Summit Argo, AZ, United States.

ABSTRACT BODY:

Abstract: Organocatalvtic synthetic methods are attractive altematives to transition metal catalys

Make the necessary edits to the abstract(s)

Save the document to your computer

Upload the document to your group with the tag ‘Abstracts’.

(Note: Include your Initials and the Date at the end of the document name.)

Tags Tagyour content to make it easier to find

abstracts X

11



Contact your Staff Administrator in the event that you have a late abstract submission prior to

the final program deadline. Late abstracts will not be accepted after the final program deadline.

12



Once abstract submission has closed and symposium workbooks are available in the Network
you may begin creating sessions for the abstracts submitted for your meeting.

Creating Sessions

1. From the Overview page, click on the name of the symposium workbook you are to

organize under Symposium Workbook

I Sermacs 171331 Advances in Teaching Organic Chemistry.xlsx I

] 3 months ago by s (5 m

P

2. Scroll to the bottom of the page and click “Download”

3. Navigate to the Create Sessions tab of the workbook

A B C D E F G H Q R W
1 SymposaID SymposaTitle SessionTule  Session Code Type Expected 2Organizer  Organwer Emad Newswort] Newsworthy Reason
2 SERMO14 Plasmomic Cataly: Metalic Nanostn SERM0142  Oral 50 John Smith J Smath@123.ccY Chemustry
3 SERMO14 Plasmonsc Cataly: Metalc Nanostn SERMO14b  Oral 50 Jane Smith J Smath@123.«(N
4 SERMO14 Plasmonac Catalys MetaZic Nanostn SERMO0l4¢  Oral 50 Joe Smith J St
5 SERMO0H4 Plasmonic Cataly: MetaZic Nanostn SERMO14d  Poster 50 Joan Smeth J Smith®@123.c¢
6

440 M| Abstracts ICrtatc Scssaonsl Assion Abstracts Schedue Sessions Progzam Areas 4

4. Complete the Create Sessions tab.

e Symposium Code: pre-assigned by the Program Chair and can be found in the file
name, e.g. SERM001
e Symposium Title
e Session Code: we suggest following the naming convention of your meeting
acronym and a three digit number and a letter e.g. SERM001a, SERM001b,
SERMO0031c, etc. where SERMO001 is the symposium code
e Session Title (optional): chosen session title (Symposia subtitle)
e Session Type:
o oral
o poster
e Symposium Organizer(s): first and last name
e Symposium Organizer Email(s): corresponding email address
e Session Presider(s): first and last name
e Session Presider Email(s): corresponding email address
e Newsworthy:
o Nforno
o Yforyes

13



o Newsworthy Reason: explanation of why the session is newsworthy. This field is
required if there is a Y in the Newsworthy column
e Expectance attendance (optional):

5. Save the workbook to your computer. DO NOT upload until the entire workbook is
completed.

14



Assigning Abstracts

Once you have created the sessions you can assign abstracts to them.
1. Navigate to the Assign Abstracts tab of the workbook

A B C D E F G H
1 Symposia Code |Symp05ium Title |Session Code |Se55ion Title |Contro| ID |Ab5tract Title |Duration |Pre5entation Order |
2

3
M 4 » M| Ahstracks Create Sessions | Assign Abstracsl Divisions & Committees |I| 1| ]

2. Assign abstracts to sessions by completing the appropriate fields
(Note: You may copy-paste session and abstract information from other tabs.)

e Symposium Code: copy-paste from Create Sessions tab
e Symposium Title: copy-paste from Create Sessions tab
e Session Code: copy-paste from Create Sessions tab
e Session Title (optional): copy-paste from Create Sessions tab
e Control ID: copy-paste from Abstracts tab
o Abstract Title: copy-paste from Abstracts tab
e Duration:
o Oral presentations: enter duration for each presentation in minutes (e.g. for
30 minutes enter ‘30, for 1 hour enter ‘60’)
o Poster presentations: not required
o Presentation Order: enter the order number (the order restarts for each session)
e Non-Paper Events: copy-paste your chosen event(s), e.g. Intermission, from the
Non-Paper Events tab. When entering a non-paper event follow these guidelines:
o Control ID: leave blank
o Abstract Title: name of event, e.g. Intermission
o Duration: enter duration in minutes (e.g. for 30 minutes enter ‘30’)
o Presentation Order: adjust the presentation order accordingly

A B C D . : G H I
Symposiur[Symposil[Session Code[Session TnlelControI ID ]Abstract Title |Duralion lPresentalion Order
SERM001 Amazing SERM001a Teaching the Introductory Remarks 10 1
SERMO001 Amazing SERM001a Teachingthe 2002779 Guided, guided inquiry 20 2
SERM001 Amazing SERM001a Teachingthe 2002780 Safe chemistry is green ¢ 20 3
SERMO001 Amazing SERMO001a  Teaching the 30 4
SERM001 Amazing SERM001a Teachingthe 2002783 Metacognitive abilities of 30 5
SERM001 Amazing SERM001a Teachingthe 2002784 Pushing from a commun 30 6 E
SERMO001 Amazing SERM001a Teaching the Concluding Remarks 5 7
SERMO001 Amazing SERM001b Lintroductory Remarks | 5 1
SERMO001 Amazing SERM001b 2002785 Integration of chemistry 2 20 2
SERMO001 Amazing SERM001b 2002787 Effect of iPad Minis and i 20 3
3 ¥ Abstracts  Create Sessons | Assign Abstracts S50 0 S 4 - ' |

3. Save the workbook to your computer (Note: Include your Initials and the Date at the
end of the document name e.g. SERM001_Amazing Chemistry_JD_031015.xIxs.)

15



1. From the Overview page, click “Upload a file” under Actions

Actions

2. Click “Click to select a file” from your computer or drag & drop a file to upload.

(Note: Files cannot have the same name as files already in your group. Add your
suggests initials and date to the file name e.g. Call For Papers JD 031015.xIxs.)

+ Upload a file

Document or file

Click to select a file

] Dos:ription'

B iU <

1]
I
F
>
«
-

1. Description is optional
2. Select “In a Place” which is defaulted to your meeting’s group

3. Tags: enter ‘Symposia’
Click “Publish” to upload your file to the group

16



Once the symposium organizer deadline has passed you will be able to schedule the sessions
To schedule sessions:
1. From the Overview Page, scroll down to Scheduling Workbook

Scheduling Werkbook

ems tagged with scheduling
SERM 171335 High School Program Scheduling (2).xlsx
2 Less than a minute ago m
2. Download and open the workbook
C D E F G H [

|Sessi0n GDdSessiun Title |T‘_fpe Date |AM/PM/EVE |Start Time |Duration||Org
CERMO01a Teaching the.Oral |Monday, March 23 Al 8:30 AM B.1
CERMO01b Ensuring StucOral | Tuesday, March 24 P 1:30 PM B.1
CERMO001c Amazing Wor Poster|\Wednesday, March 25 EVE 600 P 180 B. 1

3. Complete the yellow highlighted portion of the spreadsheet.
e Date: enter the date using the following format: Day of Week, Month & Day (e.g.
Monday, March 23, or Tuesday, March 24, etc.)
e Half-Day: enter the appropriate half day designation for the session schedule to
begin in the morning, afternoon or evening:
o AM (8 AM-12 PM)
o PM (1PM-6 PM)
o EVE (after 6 PM)
e Start Time: enter 12 hour format: h:mm AM/PM (e.g. 8:30 AM, 1:00 PM, etc.)
(Note: Start times are only on the hour and half hour.)
o Duration:
o Oral Sessions: not required (Note: Durations will be calculated based on
presentations/events.)
o Poster Sessions: Enter duration in minutes (e.g. 2 hours = 120, 3 hours =
180).

4. Save the document to your computer

5. Upload the file to your group with the tag ‘scheduling’.
(Note: Include your Initials and the Date at the end of the document name.)

17



Participation in Sci-Mix is optional. Sci-Mix is designed to be a large meeting-wide social
poster event where attendees have the opportunity to view presentations that include the best of
what the meeting has to offer in terms of the science and presentation. Program chairs select
high-quality abstracts into Sci-Mix (a maximum of 20 or 10% of total number of accepted papers
for the meeting, whichever is larger).

Sci-Mix Excel and Word files are located in the ACS Network. The Excel file is for sessioning
and the Word file includes abstract information and text.

1. Download the workbook.
2. Complete Sci-Mix workbook as follows:

e Include in Sci-Mix:
o Y foryes
o Nforno
e Presentation Order: Indicate numerically.

A B C D E F G H L -

1 |Control ID  Tifle Presenter Symposium N: Institutions ~ Abstract Body Presentation T Incl'ude in Sci—:t’resentation Order I

2 2003010 Single moleculi Chulhee Kim Undergraduate 1. Inha Univ D Abstract: Pres: Poster Preferre ¥ 4

3 2003009 Pivotal advanc Katsuhiko Arig Undergraduate 1. Suppermole Abstract: Pivot Poster Preferre N

4 2003008 Integrated met: Paul Lessard Undergraduate 1. Granite Roc Abstract: Natm Poster Preferre Y 1

5 2003007 Analvtical cher Matthew Harte Undergraduate 1. Shire, Chest Abstract: Whili Poster Preferre Y 2

6 2003006 Terahertz subs Neysa Nevins Undergraduate 1. UP1450, GI Abstract: Teral Poster Preferre Y I 3l

7 2003005 Biotinylated pr Peter Schreine Undergraduate 1. Institute of { Abstract: The ¢ Poster Preferre N

g 2003004 Biotinylated pr Zygmunt Deres Undergraduate 1. Univ of Virg Abstract: The ¢ Poster Preferre ¥ 5

g 2003003 Biotinvlated pr Sudhir Mani Undergraduate 1. ITC BD Ce Abstract: The ¢ Poster Preferre ¥ 6 =
M 4 F M| SERMACS % 4 Il | W

3. Save the document
4. Upload the file to your group with the tag ‘scimix’.

(Note: Include your Initials and the Date at the end of the document name.)

18



Authors
Staff Administrators will send the acceptance and scheduling notices to presenters.

Symposium Organizers

For daily communications with Symposium Organizers, please use the ACS Network. If you
would like to send other program-related information organizers, please contact your Staff
Administrator.

Session Presiders
If you would like to send other program-related information to presiders, please contact your
Staff Administrator.

19



Ensure that all required information for your program is complete before the final deadline.

Abstract Review Tab

O Decision: Accept or Reject
Create Sessions Tab

d Symposium Code Type: Oral or Poster
d Symposium Title Expected Attendance
U Session Code

O Session Title

Organizer Names/Emails

I N N W

Presider Names/Emails (oral sessions only)
Assign Abstracts Tab

U Session Code Duration (oral presentations only)
U Session Title
4 Control ID

O Abstract Title

Non-Paper Events (intermissions, etc.)
Presentation Order

O 000

Each Session Duration Does Not Exceed
240 minutes (4 hours)

Schedule Sessions

U Symposium Code U Organizer Names/Emails
U Symposium Title O Presider Names/Emails (oral sessions only)
O Session Code O Session Half-Day
O Session Title O Session Track
O Type: Oral or Poster Q Start Time
0 Expected Attendance O Date
Sci-Mix
O Include in Sci-Mix O Presentation Order

Staff Administrators can make edits to your program until your final program deadline. It is your
responsibility to make sure your program is finalized by the deadline. Once the final
program deadline has passed, no edits will be allowed with the exception of abstract

withdrawals.

20



